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Maintain Your ECF Email Information 



 
 
 
 

Go to ecf.txed.uscourts.gov and click on the Eastern District of TEXAS - Document Filing System link. 
 

Log into the system using your ECF filing login name and password and NOT your Pacer login. You will see the following 
screen. Click on the Utilities menu option as shown. 

 

 
Now click on the Maintain Your Account link as shown. If this option is not listed it probably means you have logged in 
with your Pacer login name and password. You must log in with your ECF login name and password. 

 

 
 

Now click on the Email Information button as shown. 



 
 

Review the email addresses listed for your account and change or delete as needed. 
 

 
See next page if you need help changing or deleting an email address. 



To change or delete an email address, click on the desired email address. The following screen will appear. 
 

 
Edit the email address in the field as circled above. To delete it, simply remove the entire email address. To edit or 
delete another address, simply click on the address to the left. Once you have all of your email addresses as you would 
like them, click the Return to Person Information Screen button. Here is a portion of the next screen to appear. 

 

 
Be sure you now click the Submit button to save your changes. The following screen appears. 



 
 

Click the Submit button once again to save all of the changes to your account. The following screen will appear to 
confirm your changes. 

 

You are done. 


